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Policy 5.21 
 

Maternity Leave Policy 

Female employees are not penalized in their condition of employment because they 
require time away from work caused by or contributed to pregnancy, miscarriage, 
abortion, childbirth, and recovery. 
 
Disabilities caused or contributed to pregnancy, miscarriage, abortion, childbirth, and 
recovery are, for all job-related purposes, temporary disabilities and must be treated as 
such under any health or temporary disability or sick leave plan available in connection 
with employment.  Employment policies and practices involving matters such as the 
commencement and duration of leave, the availability of extensions, the accrual of 
seniority and other benefits and privileges, reinstatement, and payment under any health 
or temporary disability insurance or sick leave plan, formal or informal, shall be applied to 
disability due to pregnancy or childbirth on the same terms and conditions as they are 
applied to other temporary disabilities. 
 
Sick leave can be used for maternity purposes for the period of actual disability as a result 
of childbearing or recovery there from.  A doctor’s certification may be required verifying 
the employee’s disability. 
 
Employees going on maternity leave will be permitted to exhaust accumulated annual 
leave. 
 
Maternity leave, normally not to exceed six months, will be granted to regular and 
temporary employees.  Limitation of employment before childbirth is prohibited; therefore, 
based on the type and nature of work performed, in consultation with the employee and 
upon advice she has received from her physician, the physician will determine how far 
into pregnancy she may continue to work before going on leave.  The employee will be 
reinstated to the same position or one of like seniority, status, and pay upon return to 
work. 
 
The employee shall apply in writing to her supervisor for leave.  She is obligated to return 
to duty within or at the end of the time determined appropriate.  If she finds she will not 
return to work, she should notify the College immediately.  Failure to report at the 
expiration of a leave of absence, unless an extension has been requested, may be 
considered a resignation. 
 
Use of Leave: 

• Leave Without Pay – Leave without pay is an available option provided for the 

time before an employee is disabled and the period of time after disability ends 

but before returning to work. 

• Sick Leave – Accumulated sick leave is an available option provided for the 

actual period of temporary disability caused by or contributed to pregnancy or 
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childbirth in the same manner as for other temporary disabilities.  The attending 

physician should furnish the period of temporary disability. 

• Annual Leave – Annual leave may be exhausted before going on leave without 

pay.  If the period of annual leave overlaps with the period of temporary disability, 

annual leave may be exhausted until sick leave begins and the balance may be 

exhausted after sick leave is exhausted. 

 
The employee will retain all accumulated unused sick leave, retirement status, and time 
earned toward the next increment during the period of leave without pay.  The employee 
will continue to earn sick and annual leave during the period of paid leave. 
 

References 

Legal References: 1C SBCCC 200.94 
 

SACSCOC References: Enter SACSCOC references here 
 

 

Cross References:  

• Time Sheet Procedure 

• Leave Policy  

• Absence Report Procedure  

• Annual Leave Procedure  

• Bonus Leave Policy  

• Civil Leave Policy  

• Community Service Child Involvement Leave Policy  

• Compensatory Leave Policy  

• Educational Leave with Pay Policy  

• Family Medical Leave Policy  

• Leave Without Pay Policy  

• Maternity Leave Policy  

• Military Leave Policy  

• Personal Leave Policy  

• Sick Leave Policy  

• Voluntary Shared Leave Program Policy 

 

 

https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=LmwLsmbM11wR4d2ZyIhVBP6LE%2fOXn16o%2fHQljZUvMEo%3d&docid=01844b9c059164883b88b39f082493771
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=LBNlFNn6XZVsR%2bkEQ2Q08mvf1CnssCNBktNmYV2IVio%3d&docid=0816138fc5a864c3d96729e04f4ee0a92
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=vRgArAc2N3mSHxWmL%2fz4i0occ0lWGnnGvGexBI%2fEAs8%3d&docid=0c83ac8674f40465fab5d9f773556ff73
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=HwexWwVTvDPS5VxT%2bdbg3%2bx5FiNWrcOvg9EDUAka9S4%3d&docid=073569d27fac244b981b3cbecb25e66fb
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=WAw7spQhw4gvVmNAje7TpEpaMfQOnPF241oXxuZglPM%3d&docid=00fc99c5aeaf94b99a197be77c424c2ee
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=btaneIoM%2fYnU0U9ighSk9tivVO94e857GJgwPiCEHXw%3d&docid=03d2f58edba134e6d930fb1c584084916
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=PEVBc4Stdyco6ZlYLF3bJGk1m%2f8Ocg95Mhe5YzeUcS0%3d&docid=05477a07747304855925c42186266303b
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=qZKbPAs7cmttARa9AuEAthGVrzdsOqUMbwGd1lAqWNQ%3d&docid=045c1d4d2459e4f76b0f7caa663008b74
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=9p9JhAoHVMMY0OsSvqSOcJWyZFoYNxqy92kliGpi14o%3d&docid=08706b50bda97495dab7ebcda09277953
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=Y%2bd3haT6JeWg3WWar6grpH7h0I1rORD%2bKrPQjlrrUUo%3d&docid=04cc44f50aee54e6eaff8d48a2b414d20
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=J7vib%2fjISoR6%2bueZ8cu3sJ9sRXImd1ha3YuDUg95hvg%3d&docid=0b9f2fd0fab2344b4b5a5acff879a777a
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=5UetSKOPyM1yXNoDH08kBYR6ndurer8ZkDcYqz848xc%3d&docid=0d71b42af2e5446698956fdc22edc85fb
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=xoDLkIGA29gRZz0%2bUT2aKYCItv5VT0rfYRBq68HLhqc%3d&docid=00830478ef0ed4a9dafc030466dbeefc1
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=%2b79aiiO2%2bCPPtnFlyvE7FCBao2g6H5%2bP35WV0rgGvEg%3d&docid=0ffd97aaf028745ae9e2aa69ea6a0a649
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=RIGUABR%2bRVZTDR7oieiEuoxQ7jHI5bC5t9vDZsDRBDQ%3d&docid=0b5c26bed79cb454dacd9a35f098fed07
https://livebeaufortccc.sharepoint.com/sites/BCCC.Organization.Sharepoints/policyprocedure/_layouts/15/guestaccess.aspx?guestaccesstoken=p67ESH6bOWoAuHHJ0Tpwu8vLv%2fVxynw1Zl%2fYTPVCSYk%3d&docid=0f31b5d43c7ab411ab6e7ba3dce72d354


 Policy  

Policy 5.21  Page 3 of 3 

History 

Senior Staff Review/Approval Dates: 11/6/13 
 

Board of Trustees Review/Approval Dates: 11/6/13 
 

Implementation Dates: Enter date(s) here 
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